
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

A page will pop up with blue buttons 

for job shifts and editing swimmer 

status.  Click on the “Edit” button 

under your swimmers’ names. 

For each swimmer, click on the 

drop-down menu and select “Not 

attending this meet” or 

“Attending this meet.”  When you 

select “Attending,” a box will pop 

up under the swimmer where 

you can leave a note for the 

coach if you choose.  When you 

have declared for all of your 

swimmers, don’t forget to click 

on the blue “Save” button. 

Meet Entry and 

Job Signup 

Instructions 

First, be sure you are logged into your account on 

the team website.  Then, on the right sidebar of the 

home page or under the events tab, locate the 

desired meet.  If the meet has been opened, there 

will be green buttons for Meet Entry and Job Signup.  

Click the Meet Entry button. 



 

 

 

 

 

 

 

 

 

A list of all jobs for the meet will then be displayed.  1st 

shift jobs are the first half of the meet; 2nd shift jobs are 

the second half of the meet.  Although each job title is 

only listed once, there may be multiple positions available 

under a title.  Check the “Filled” column to see how many 

slots are available and how many have been taken.  Click 

the box on the left side next to the job you would like to 

do.  The “Filled” column should now reflect your sign-up.  

Scroll to the bottom of the page and select “Save 

Assignments.” 

Your job selections should now be listed under 

your name along with the point value.  Repeat 

the process to sign-up another adult for a 

volunteer shift. Meet Entry and Job Signup is 

now complete for this meet.  You can return to 

the home page or events tab to sign up for any 

other open meets. 

After saving your swimmer declarations, you will 

return to this page.  Now click on the “Sign-up for job 

shifts” button.  The names of each parent on your 

account will appear with a sign-up button for each one.  

Click the “Sign-up for jobs” button under the name of 

the adult who will be working the shift.  Your family 

may work more than one shift per meet if you choose.   


