Instructions for Ribbon Writer 
· Ribbon writers work home and away meets, second half only. You typically need 3 people working for the second half (starting around event 42-44). 
· Ribbon writers do not need to be at Time Trials, but please make sure your team understands their job before the first meet. 
· At our pool, you are set up on tables near the computer operator. At away meets, you are typically (but not always) in a clubhouse. 
· Home team provides all ribbons for Heat 1 events – for home and away team. Each team is responsible for providing their own ribbons for Heat 2 and beyond.
· Home team provides the award labels and prints them. 
· The computer operator prints out the award labels as they enter the times into the computer. This takes a while to get started – typically by the middle of the meet they have enough data to start printing.  
· Ribbon writers place the completed award labels on the appropriate ribbons for their team, then put them into the swimmer’s folder in our team mailboxes. 
· You are typically done shortly after the meet has ended. 
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