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The Process

u Parents register athletes using you swim team website registration 
page.  (swimmers cannot be entered into meet until they are 
registered)

u Parents declare if athlete will be attending meet (optional depends 
on your team’s policy).  Coach can always override

u Coach enters athletes into events via website when complete 
submits entries (ready to merge) by 2PM on day of meet

u Host team or GDSA team manager (Mary or Rob) will assign lanes 
and merge entries from the 3 teams into meet.

u Updates can be made via change slips at host pool by 5:45pm.
u Results will be posted after the meet on your teams website and on 

the mobile app
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Meet Entries

u All entries will be created in Swimtopia Team 
Websites

u Ensure Swimmers Declared as Attending
u Enter up to 4 Swimmers/4 Relay Teams Per Event
u Relays entries can be generate at once

u Lane assignments are done as part of the merge 
process by host team or GDSA team manager 
(Mary)
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Getting Started

u Need user login (email / password) for 
your team site setup by your swim team 
admin

u Login then click on your name on top 
right and select Manage Team

u If you don’t see manage team or 
schedule contact your team admin



5

Easy to use interface
u Click on pen icon to left of 

athlete to edit all events 
for swimmer or Click Edit 
Entries to edit whole age 
group/gender at once

u Relays can be auto 
generated using fasted 
times on swimmers 
declared as attending

u See coaches guide for 
detail instructions
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Submit Entries

u Regular Season Meets
u Entries linked through team website to Meet Maestro

u Coach submits team entries via                           
Entries->Merge/Export->Ready to merge->Save

u Semifinals
u This year Semifinals meet entry process will follow 

regular process

u 3 Entries per Team Individual Events

u 2 Entries per Team Relay Events
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Reports

u Meet Maestro has 
several reports for 
meets and team.

u
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Schedule

u Schedule on GDSAswim.com 
website
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