How To Do Meet Entries in SwimTopia

Seven Hills League Entry Reminders:
· Meet templates are already done, uploaded, and linked on your SwimTopia page.  Do NOT unlink a meet. These meet templates already have events, age-up date, and entry rules applied.
· Age up date is June 1st.
· Only the 1st heat of each event is a scoring heat so you want your fastest swimmers in that heat.  All other heats are exhibition but will get ribbons based on heat placement.
· In dual meets, younger swimmers can “swim up”. (Champs meet they cannot swim up unless an older age group needs a person for a relay).
· Home team gets even lanes and Away team gets odd lanes.
· Max entries: 3 individual events, 2 relays
· Refer to the Swim Meet Planning Timeline located on our league website regarding communication with opposing teams, entry deadlines and who can make changes once the meet is merged.
·  Once you have finished entries, mark “ready” and the home team computer admin will “Lock Out Changes” and merge the meet. If the away team has changes after the meet is merged, you must communicate with the home to get “permission” to make changes in Meet Maestro. Away teams cannot; add/delete heats, collapse heats, or move/change home team athletes.

Here is some great information on how to do meet entries on these pages in SwimTopia:
1 hour webinar “Meets & Entries”:
https://help.swimtopia.com/hc/en-us/articles/360017634192--Webinar-Video-Meets-and-Entries
Page of helpful articles and video:
https://help.swimtopia.com/hc/en-us/articles/360004068251
Important Takeaways From Videos:
1. Teams can set preferences on if you want parents picking their kids events.  I highly recommend NOT allowing parents to pick their kids events when signing up.  This can create very lopsided entries if everyone picks 25 free and no one picks IM.  
2. Coaches and team reps can manually declare an athlete for a meet if the family is not responsive. 
3. To be entered into a meet, the athlete must be registered through SwimTopia.  Same with doing deck entries.  The kids must have registered otherwise their names won’t be in the system.
4. Times will carry over from year to year. New athletes will have NT (no times) for all events.  Coaches may need to manually place fastest swimmers in heat 1 if they have NTs and coaches can also manually enter entry times if desired.  
5. Athletes in heats 2 & higher DO NOT need to be marked “exhibition” when doing entries.  The meet template already has these heats marked “exhibition”. They will still get ribbons.

